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IMPORTANT NOTES:


These instructions reflect use of the search tool on a computer using the Google
Chrome browser. There may be slight variations when using a different browser or
using a tablet or smartphone.



For the sake of efficiency, most diagrams in these instructions illustrate use of the
search tool on the Acropolis Books website. However, the search tool works exactly
the same way on www.joelgoldsmith.com.

OVERVIEW
The Joel Goldsmith Electronic Library Search is a resource for students provided jointly by
Acropolis Books and The Infinite Way Office. It is a marvelous tool for in-depth study of Joel
Goldsmith’s Infinite Way message. It enables a search for any word or phrase in a database
that includes the Joel Goldsmith books written in English and the transcripts of all recorded
classes. There are three search options:
1. Search books only
2. Search transcripts only
3. Search BOTH books and transcripts.
Search tools differ in how the search results are presented. These instructions explain the
unique features of this particular search tool and how to interpret the search results, and are
designed to meet the needs of both novice and experienced users.
Users who are experienced with search tools can simply review the Table of Contents and go
directly to any topic of interest. In the electronic version of the Table of Contents, the entries are
hyperlinks to that section of the instructions. Users who are new to search tools can peruse the
text and the many illustrations to get as much information as they need.

HOW THIS SEARCH TOOL WORKS
With commonly used search tools like Google, a user can enter a question, key words, or a
short description of a topic into the search box, and the search tool will produce results based
on how it “interprets” the search entry. This search tool is different. A basic search with this tool
looks only for exact matches to the word or phrase entered in the search box.
Example: A user enters this question in the search box: “Does Joel Goldsmith talk about
angels?


The Google search engine would look for web pages that use “Joel Goldsmith” and
“angels” in close proximity.



The Joel Goldsmith Electronic Library Search Tool would yield no results for this search
because the exact phrase “Does Joel Goldsmith talk about angels?” does not occur in
any of the books or transcripts. However, a search for just the word “angels” would
show all of the places in Joel’s books (and/or transcripts, depending on the search
option used) where he used the exact term “angels.”

WHERE TO FIND THE SEARCH TOOL
The search tool can be accessed from two locations:
1. The Acropolis Books website at www.acropolisbooks.com
2. The Infinite Way website at www.joelgoldsmith.com.
On the Acropolis Books website, there are two ways to access the search tool (Figure 1):
1. On the Acropolis home page, mouse over “Resources” at the top of the page. A dropdown menu will appear. Click on “Electronic Library Search” in the drop-down menu.
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2. Click on “Search Tool” in the large box at the top right of the home page.

Figure 1

On the Infinite Way website, there are also two ways to access the search tool (Figure 2):
1. On the home page, click on “Search Library” in the menu at the top of the page.
2. On the home page, click on “Search Tool” in the box at the bottom right that says
“Search Joel Goldsmith Electronic Library.

Figure 2
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On both websites, accessing the search tool brings up a “landing page,” which provides a brief
description of the search tool. There are two options at the bottom of the page: view, download
or print the written Instructions, or access the search tool. To access the search tool, click
where it says, “To access the electronic library search tool, click here.” (Figure 3)

Figure 3

CLARIFICATION OF GENERAL SEARCH TERMS
1. “Search Term”
The word or phrase entered into the search box is called a “search term.” To get search
results for a complete phrase, be sure to enclose the search term in quotation marks.
Otherwise, results will be displayed for all of the words.
Example: “nature of error”
Example: “meditation for beginners”
Example: “white poodle”
When searching for a single word, quotation marks are not necessary.
Example: grace
Example: birthday
Example: meditation
2. “Instance of the search term”
“Instance of the search term” means an occurrence of the search term in a chapter from one
of the books or a transcript from one of Joel’s classes.
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THREE SEARCH OPTIONS
There are three options for doing a search:
1. Search books only
2. Search transcripts only
3. Search BOTH books and transcripts.
On the search page, there are three tabs corresponding to these three options. The tabs are
labelled:




BOOKS
TRANSCRIPTS
BOOKS AND TRANSCRIPTS

The tab that is “highlighted” (i.e., a different color than the other two) is the current search tab.
To switch to another search option, click on the tab for that option. (Figure 4)

Figure 4

HOW TO SEARCH BOOKS ONLY
1. Click on the tab labelled “BOOKS.” (If the BOOKS tab is already highlighted, simply
proceed to Step 2.)
2. Enter the search term into the search box (the example uses “oneness with God”).
Remember to use quotation marks if the search term is a phrase (Figure 5).
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Figure 5

Note: On the Acropolis site, do not use the search box at the top right-hand corner of the
web page. That search box is used to search the Acropolis website.
3. Press ENTER or click on the magnifying glass symbol. The search results will display.

Understanding the Search Results
The search results page has three main components: the summary box, the books column, and
the chapters column (Figure 6).

Figure 6
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The Summary Box
Just below the search box is a box that summarizes the results of the search (Figure 7). It
designates the total number of chapters found across all books that use the search term.

Figure 7

Note: The summary box does not show the total number of instances of the search term.
It shows the total number of chapters in which the search term appears. Each
chapter might itself contain multiple instances of the search term. At the present
time, the search tool does not display the total number of instances of the search
term across all matching chapters.
Example: “1 through 10 of 222 matching chapters, best matches first.”
This means that across all of Joel’s books, there are 222 chapters that contain
one or more instances of the search term “oneness with God.” The first 10 of
those chapters are shown in the right-hand column.
Example: “11 through 20 of 222 matching chapters, best matches first.”
This means that the next 10 of the 222 matching chapters are listed in the righthand column.
Example: “221 through 222 of 222 matching chapters, best matches first.”
This means that the last two of the 222 matching chapters are listed in the righthand column.
The “matching chapters” found by the search are listed in the right-hand column of each results
page, 10 chapters to a page.
“Best matches first” means the chapters containing the search term are displayed in
descending order from the chapter with the most instances of the search term to the chapter
with the least.

Books Column
On the left side of the search results page, in the column labeled BOOKS, there is a list of the
titles of the books that have chapters that contain the search term. The number in parentheses
next to a book title is the number of chapters in that book containing at least one instance of the
search term (Figure 8).
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Example: The book The Heart of Mysticism has 25 chapters that contain the search term
“oneness with God.”
Example: The book Consciousness Transformed has 16 chapters containing the search
term.
Example: The book The Master Speaks has 12 chapters that contain the search term.

Figure 8

The list of book titles is in descending order according to the number of chapters in the book
that contain the search term. The book with the largest number of chapters containing the
search term is first, and the book with the fewest chapters containing the search term is last.

Chapters Column
The right-hand side of the results page presents information about the individual chapters in
which the search term is found.

Scrollable Chapter Boxes
For each chapter that contains the search term, there is a box with a scroll bar at the right hand
side of the box. The heading on the box shows the book title, the chapter number (for books
that have chapter numbers), and the chapter title. The entire chapter is not shown, but some
context is given for each instance of the search term. Use the scroll bar on the right side of
each chapter box to move the text up and down within that box (Figure 9).

Instances of the Search Term
Instances of the search term in a chapter are shown in bold font and highlighted in yellow
(Figure 9).
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Note: The scrollable chapter boxes are limited to 2000 characters, so if a chapter has a
very large number of instances of the search term, they will not all be shown.
However, the first chapter shown will always be the one that has the most instances
of the search term regardless of how many are actually shown, so that chapter would
be the richest resource.

Figure 9

Best Matches First
The chapter boxes are shown in descending order with the chapters containing the largest
number of instances of the search term listed first and the chapters with the least number listed
last.
Note: All chapters from the same book may not appear in sequence. The chapters are
listed according to the number of times the search term appears in the chapter,
including matches in the chapter title.
Note: The order of the book titles in the left-hand column may not correlate with the order of
the chapters in the right-hand column.
Example: If The Heart of Mysticism is the first book title listed on the left side, the first
chapter listed on the right side may not be from The Heart of Mysticism. The first
chapter listed on the right side would be the chapter that had the most instances
of the search term, regardless of which book it was in.

Book Page Numbers
The page numbers from the print books for the chapters are not displayed in the chapter boxes.
The database for the search is the Acropolis e-book files, and e-books do not have page
numbers.
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Meaning of Ellipsis in Chapter Boxes
If a chapter contains multiple instances of the search term that are not in close proximity within
the chapter, the instances will be separated by an ellipsis (…). The ellipsis indicates that some
text from the chapter has been omitted (Figure 10). The more instances of the search term in a
chapter, the less space there will be to display the context for each instance.

Footnote Numbers
Many of Joel’s books have footnotes that cite Bible passages or books, or give explanatory
information. The search results will show footnote numbers “in line” with the text, and not as
superscripts (Figure 10).

Figure 10

Chapter Subtitles
Some of Joel’s books use subtitles within a chapter. However, the search results do not
differentiate subtitles. As a result, there may be an occasional phrase that seems out of place
and may not be a complete sentence. Most likely this phrase is a subtitle. For example, Figure
11 shows the subtitle “EMPTYING OUT THE OLD” embedded in the text.

Figure 11
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Book Detail Pages
The title of the book at the top of each chapter box is a hyperlink. Click on the book title to open
and view the detail page for that book on the Acropolis website.
Example: The chapter box in Figure 10 above has a heading that says “The Altitude of
Prayer: Chapter 2, Creating a Vacuum for the Inflow of Spirit.” Clicking on this
heading will bring up the book detail page for the book The Altitude of Prayer on
the Acropolis website.
The book detail page provides a description of the book, a list of the book chapters, the tape
references for each chapter (if any), and links for purchasing the book in either e-book or print
book format (Figure 12).

Figure 12

To return to the search results, click the back arrow on your browser.
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The Page Navigator
A page navigator is located at the bottom of each results page. It shows the number of pages of
search results. The page currently being viewed is shown in bold font (Figure 13).




To advance to the next page of results, click on “next>>”.
To return to the previous page, click on “<<previous”.
To select a specific page, click on the page number.

Figure 13

Note: The Page Navigator does not appear on the last page of results. Use the back arrow
to return to the previous page.

Search within a Specific Book
The search results can be refined to show results from only one specific book. To see the
results from a specific book, click on the title of the book in the column labeled “BOOKS” on the
left-hand side of the search results page (Figure 14).
Example: To see the search results for “oneness with God” only from the book The
Master Speaks, click on the title, “The Master Speaks.”

Figure 14
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Results of Search within a Specific Book
When the search is limited to a specific book, only the results for that book will be shown in the
chapter boxes in the right-hand column. To return to the original search results for the entire
library of books, click on “<<Search all Titles for …’” or simply use the back arrow on your
browser (Figure 15).

Figure 15

HOW TO SEARCH TRANSCRIPTS ONLY
To understand how the transcript search works, it is important to understand how Joel
Goldsmith’s classes are referenced and catalogued.

Clarification of Terms Relating to Classes
1. “Class”
The term “class” refers to a group of teaching sessions given in a specific location at a specific
time. A class is typically named with reference to the year and the location in which it was
given. For example, there is the “1962 Los Angeles Special Class,” the “1963 Kailua Private
Class,” and the “1955 Kailua Study Group.”
2. “Recording Title”
The recording title is the name given to a class session. Originally, the class recordings were
formatted on audiotapes that had two sides, referred to as “Side A” and “Side B,” so each tape
included the recordings for two class sessions, one on each side. Each two-sided audiotape
was assigned just one number, so the individual class sessions on that tape were referenced by
the tape number, followed by “A,” which designated the first side, or “B,” which designated the
second side. When an audiotape was purchased, the tape included both sides, or two class
sessions. It was not possible to purchase just one side of a recording in audiotape format.
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Example: 124A refers to tape 124, Side A, which is the class session from the 1955 Kailua
Study Group titled “Establishing Your Spiritual Integrity,” whereas 124B refers to tape 124,
Side B, which is the subsequent session in that same class titled “Reality Experienced.”
Example: 354A refers to tape 354, Side A, which is the class session from the 1960
England Open Class titled “Supply and Secrecy,” whereas 354B refers to tape 354, Side B,
which is the subsequent session in that same class titled “Transformation of
Consciousness.”
MP3 technology has made it possible to purchase the recording for a single session. However,
the numbering system for the recordings has not changed. As a result, a single session MP3
recording will still be labeled with the original recording number, followed by “A” or “B.”
3. “Transcript”
Most of Joel’s classes had multiple sessions, each approximately one hour long. The term
“transcript” refers to the transcript of just one class session, so each “class” has multiple
transcripts.
Example: The 1959 New York Closed Class had 10 sessions, so there are 10 transcripts for
that class.
Example: The 1961 Hawaiian Village Open Class had 14 sessions, so there are 14
transcripts for that class.
Example: The 1962 Maui Special Class had 4 sessions, so there are 4 transcripts for that
class.

Doing a Transcript Search
The transcript search works in a way that is similar to the book search. To do a “transcripts
only” search:
1. On the search tool page, click on the tab “TRANSCRIPTS”
2. Enter the search term into the search box (“mysticism” was used in the figures below).
3. Press ENTER or click on the magnifying glass symbol. The search results will display.
The transcript search results are similar to book search results (Figure 16). There are three
main components on the search results page:




The summary box
The classes column
The transcripts column.
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Figure 16

The Summary Box
For a transcript search, the summary box designates the total number of transcripts that use
the search term (Figure 17).
Note: The summary box does not show the total number of instances of the search term
among all transcripts. It shows the total number of transcripts in which the search term
appears. Each transcript might contain multiple instances of the search term. At the
present time, the search tool does not display the total number of instances of the search
term across all matching transcripts.

Figure 17

The “matching transcripts” found by the search are listed in the right-hand column of each
results page, 10 transcripts to a page.
Example: “1 through 10 of 145 matching transcripts, best matches first.”
This means that there are 145 transcripts across all of Joel’s classes that contain
one or more instances of the search term “mysticism.” The first 10 of those
transcripts are shown in the right-hand column on that page.
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Example: “141 through 145 of 145 matching transcripts, best matches first.”
This means that the last five of the 145 matching transcripts are listed on that
page.
“Best matches first” means the transcripts containing the search term are displayed in
descending order from the transcript with the most instances of the search term to the transcript
with the least.

Classes Column
On the left side of the search results page, in the column labeled CLASSES, is a list of the titles
of the classes that contain the search term in any of the transcripts for that entire class. The
number in parentheses next to a class is the number of transcripts for that class that contain at
least one instance of the search term (Figure 18).
Example: The class “1958 First Chicago Closed Class” has 5 transcripts that contain the
search term “mysticism.”
Example: The “1959 Hawaiian Village Closed Class” has 5 transcripts containing the search
term.
Example: The class “1963 Instructions for Teaching The Infinite Way” has 4 transcripts that
contain the search term.

Figure 18

The list of classes is in descending order according to the number of transcripts in the class
that contain the search term. The class with the largest number of transcripts containing the
search term is first, and the class with the fewest transcripts containing the search term is last.
For long lists, use the scroll bar on the right of the “CLASSES” column to move up and down
through the list.
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Transcripts Column
The right-hand side of the results page presents information about the individual transcripts in
which the search term is found.
Scrollable Transcript Boxes
For each transcript containing the search term, a box is displayed with a scroll bar at the righthand side of the box. The header on the box shows the recording title and the transcript title.
The entire transcript is not shown, but some context is given for each instance of the search
term. Use the scroll bar on the right side of the transcript box to move the text up and down
within that box. Instances of the search term in a transcript are shown in bold font and
highlighted in yellow (Figure 19).
Note: The scrollable transcript boxes are limited to 2000 characters, so if a transcript has a
very large number of instances of the search term, they will not all be shown.

Figure 19

Best Matches First
The transcript boxes are shown in descending order with the transcripts containing the largest
number of instances of the search term listed first, and the chapters with the least number listed
last.
Note: All transcripts from the same class may not appear in sequence. The transcripts are
listed according to the number of times the search term appears in the transcript,
including matches in the transcript title.
Note: The order of the class titles in the left-hand column may not correlate with the order of
the transcripts in the right-hand column.
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Example: If the 1958 First Chicago Closed Class is the first class listed on the left side, the
first transcript listed in the transcripts column on the right-hand side of the page
may not be from that class. The first transcript in the listed on the right side
would be the transcript that had the most instances of the search term,
regardless of which class it was from.

Meaning of Ellipsis in Transcript Boxes
As with a “books only” search, an ellipsis (…) indicates that some text from the transcript has
been omitted between the instances of the search term.

Transcript Title is Hyperlink
The title of the transcript at the top of each transcript box is a hyperlink. The link takes you to
the transcript order page on the joelgoldsmith.com website. To return to the search results,
click the back arrow on your browser.

The Page Navigator
A page navigator is located at the bottom of each results page, and it works exactly as it does
for a “books only” search (see page 13).

Search within a Specific Class
Search results can be refined to show results from only one specific class. To search within a
specific class:
1. Click on the title of the class in the column labeled “CLASSES” on the left-hand side of
the search results page. (Figure 20) The refined search results will display. (Figure 21)
2. To return to the original search results for the entire library of classes, click on
“<<Search all classes for mysticism” or simply use the back arrow on your browser
(Figure 21).
Example: To see the search results for “mysticism” from only the 1958 First Chicago
Closed Class, click on that title. The five (5) transcripts from that class that use the term
“mysticism” will display in the transcripts column.
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Figure 20

Figure 21

HOW TO SEARCH BOTH BOOKS AND TRANSCRIPTS
To search both books and transcripts:
1. Click on the tab “BOOKS AND TRANSCRIPTS”
2. Enter the search term (such as “mysticism”) into the search box.
3. Press ENTER or click on the magnifying glass symbol. The search results will display.
The results for this search are displayed in a way that is similar to the display for a “books only”
search or a “transcripts only” search. Again, there are three main components in the results
display. They are:




The summary box
The BOOKS/CLASSES column
The Chapters and Transcripts column (Figure 22).
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Figure 22

The Summary Box
For a “books and transcripts” search, the summary box designates the total number of chapters
and transcripts that use the search term. The matching chapters and transcripts are listed in
the right-hand column of each results page, 10 entries to a page.
Again, “best matches first” means that the entries in the chapters and transcripts column are
displayed in descending order, from the chapter or transcript with the most instances of the
search term to the chapter or transcript with the least.

BOOKS/CLASSES Column
On the left side of the search results page, the column labeled “BOOKS/CLASSES” is a list of
the titles of the books AND classes that contain the search term in any of the chapters for the
books listed, or in any of the transcripts for the classes listed.
The number in parentheses next to a book is the number of chapters in that book containing
at least one instance of the search term. The number in parentheses next to a class is the
number of transcripts for that class containing at least one instance of the search term
Example: The book The Heart of Mysticism has 60 chapters that contain the search term
“mysticism.”
Example: The 1963 London Work Class has 4 transcripts that contain the search term.
Example: The book A Parenthesis in Eternity has 7 chapters that contain the search term.
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The “BOOKS/CLASSES” list is in descending order according to the number of chapters in the
book or the number of transcripts in the class that contain the search term. The book or class
with the largest number of instances of the search term is listed first, and the book or class with
the fewest instances of the search term is last.

Chapters/Transcripts Column
The right-hand side of the results page presents information about the individual chapters and
transcripts in which the search term is found. The results for books are displayed in the same
way as for a “Books Only Search” (see page 9). The results for transcripts are displayed in the
same way as for a “Transcripts Only Search” (see page 18).

The Page Navigator
The page navigator at the bottom of each results page works exactly the same way as it does
for a “books only” or “transcripts only” search (see page 13).

Search within a Specific Book or Class
To search a specific book or class, follow the same procedure as for searching a specific book
(see page 13) or a specific class (see page 19). That is, in the column labelled
“BOOKS/CLASSES,” simply click on the title of the specific book or class.

SAVING AND / OR PRINTING SEARCH RESULTS
In the bulleted list at the top of each search page, the first bullet says “To SAVE or PRINT the
results of the search, click here (Figure 23). Click on “click here” to display the print document.

Figure 23
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The Save / Print Document
The document for printing or saving shows the search results for the ten chapters or transcripts
on the search results page currently selected (Figure 24). In the “print” view, the text in each
scrollable box on that page is shown in its entirety without the scroll bar, so the printed
document for those ten chapters or transcripts will have multiple pages. Instances of the search
term are shown in bold font, but are not highlighted in yellow. To print results from a different
page of the search results, simply navigate to that page and use the print function again.
Note: The Electronic Library Search results are provided for your personal study. They are
derived from books by Joel S. Goldsmith that are copyright protected under U.S and
international law.

Options for Saving and / or Printing
Options for saving or printing the results will also be displayed with the print document (Figure
24). The options displayed will depend on your browser and computer settings.

Figure 24

Joel Goldsmith Electronic Library Search Tool Instructions V10 (6/15/18)

Page 24 of 25

INSTRUCTIONS AVAILABLE FROM SEARCH PAGE
The Instructions document is always accessible from the search page. The fifth bullet at the top
of the page, says “To view the complete Instructions, click here.” (Figure 25). Click on “click
here,” and the instructions document will open in a new browser window. Entries in the Table of
Contents are hyperlinks to that section of the document.

Figure 25

ADVANCED SEARCH
To use advanced search functions, click on the box that says “ADVANCED” (Figure 26).

Figure 26

Note: For some browsers, the box that says “ADVANCED” may appear on the far right of
the web page, and not directly next to the search box.
It is beyond the scope of these instructions to explain the advanced search functions. However,
on the left hand side of the Advanced Search page, there is a column titled “SEARCH HELP.”
The hyperlinks in this column go to the instructions for the advanced functions on the software
manufacturer’s website (Figure 27).
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Figure 27

QUESTIONS AND FEEDBACK
Acropolis Books and The Infinite Way Office are very interested in your experience with the
search tool, and would appreciate your feedback. At the top of each search page is a bulleted
list. The fourth bullet says: “Questions? Feedback? Contact us by EMAIL or take our SURVEY”
(Figure 28).



To ask questions or provide feedback by email, click on “EMAIL” and complete the form.
To take a brief survey about your experience with the search tool, click on “SURVEY.”

Figure 28

